ORGANIZATION

STRATEGIES

ANTICIPATE PROCRASTINATION

· THINK POSITIVLY ABOUT COMPLETING YOUR GOAL

· SET A DATE TO START

· HAVE THE PROPER TOOLS FOR THE JOB

· NEGATIVE INCENTIVE (SCHEDULE AN EVENT THAT WOULD REQUIRE THE TASK TO BE DONE: DINNER PARTY, OVERNIGHT GUESTS, MOTHER-IN-LAW)

· DECIDE ON A REWARD WHEN YOU REACH YOUR GOAL

DIVIDE AND CONQUER

· SEPARATE AREAS, DO ONE AT A TIME

· ASK FOR HELP IF JOB IS TOO OVERWHELMING

· PLAN A “HELPING HANDS” PARTY (FRIENDS/FAMILY  SUPPLY THE “HANDS”, YOU SUPPLY THE FOOD)

SLOW AND EASY

· BREAK DOWN TASKS INTO SMALL PARTS

· DO A LITTLE EVERYDAY UNTIL TASK IS DONE

· REMEMBER “THE TURTOISE AND THE HARE” (OR, SLOW AND STEADY WINS THE RACE!)

ONGOING COMMITMENT

· PENICILLIN APPROACH: ONCE YOU’VE ORGANIZED AN AREA, IMMUNIZE IT! NO MATTER WHAT, DON’T ALLOW THE ORGANIZED AREA TO BECOME DISORGANIZED

· MAKE A VERBAL COMMITTMENT TO REMAIN ORGANIZED, IN THE PRESENCE OF SOMEONE WHO WILL HOLD YOU TO IT

· TAKE NOTICE OF HOW IT FEELS TO BE ORGANIZED. DOESN’T IT MAKE THINGS EASIER FOR YOU? THIS IS WONDERFUL THING TO DO FOR YOURSELF

CLUTTER  BUSTERS

“DECISION”  METHOD:

USE 3 BOXES AND 1 LARGE GARBAGE CAN.  LABEL  BOXES “CURRENTLY USING”, “GIVE AWAY/SELL”,  “OF GREAT IMPORTANCE – (NEEDS TO BE STORED)”.  PLACE ITEMS IN THE APPROPRIATE BOXES (CAN).

“REMOVAL” METHOD:

REMOVE ALL CLUTTER AND PLACE  IN BAGS/BOXES. PUT BAGS/BOXES OUTSIDE OF THE  CLUTTERED AREA. EACH  DAY  GO THROUGH ONE BAG/BOX  UNTIL THEY ARE ALL GONE.

MAINTAINENCE  PLANS

HAVE ONCE A WEEK “DECLUTTER DATES” (WITH SELF, SPOUSE, CHILDREN), SCHEDULE FUN REWARD AFTERWARDS

ATTACH  DECLUTTER MAINTAINENCE   TO  ANOTHER (WEEKLY) ACTIVITY (SUCH AS  LAUNDRY, TAKING OUT THE GARBAGE, ETC.)

ADD A PLEASURABLE ACTIVITY TO DECLUTTER MAINTAINENCE (SUCH AS SINGING / DANCING TO MUSIC,  LISTEN TO THE TELEVISION, ETC.)   

REWARDING

YOURSELF

BE GOOD TO YOURSELF! ALLOW YOURSELF THAT EXTRA SPECIAL “THING” YOU WANT

CALL A FRIEND AND TELL THEM ABOUT  YOUR ACCOMPLISHMENT

ENJOY YOUR “UNCLUTTERED” SPACE. INVITE SOMEONE OVER TO ENJOY IT WITH YOU

PUT YOUR FEET UP AND RELAX (YOU DESERVE IT)

TAKE A SOOTHING BATH,  GO FOR A WALK OR LISTEN TO A TALKING BOOK.

